
 

Grant Anatomy: 
 

Dissecting the Provincial 

Operating Grant and the 

Application Process 



 

Grant Anatomy 

• Funding structure for public library service in Alberta 

• Local appropriation 

• Provincial operating grant program 

• Application process and tips for success 
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Public Library Funding 



 

Public Library Funding 

• Public library service is a municipal service 

• Primarily funded through taxes 

• Board is responsible for obtaining funding BUT is not a taxing 

authority 

 



 

Funding Proportions 



Local Appropriation 
 



 

Local Appropriation 

• Defined in Municipal Affairs Grants Regulation 

• Comes from municipal tax base 

– Cash transfer to library board 

– “Direct payment” from municipal budget to cover operating costs 

– Used to provide a public service 

 



 

Local Appropriation 

• Determining local appropriation 

– Board prepares its budget which will include operating projections  

– Board presents its budget estimate to municipal council prior to 

December 1 each year 

– Budget based on Assessment of Community Needs and resulting 

Plan of Service 

– Council approves estimate in whole or in part 

 



 

2015 Local Appropriation by Population 



Provincial Operating Grant Program 
 



 

The Provincial Operating Grant 

• Alberta Municipal Affairs provides a grant program to assist with 

the operation of public libraries 

• The Grant program has operated continuously since 1911 and 

demonstrates the province’s support for public library service 

• Grants are paid to library boards established under the Libraries 

Act 

 



 

Provincial Operating Grant Program 

• Designed to supplement local appropriation 

• Library boards must be established by Libraries Act and be in 

compliance with the Act and Libraries Regulation: 

– Appointments made by council 

– Minimum number of meetings 

– Complete needs assessment and plan of service 

– Policies and bylaws required by Act and Regulation 

– Complete Annual Report 

– Provide financial reports and budget 

– Must receive a local appropriation of at least $2.00 per resident of 

the municipality 

 



 

Operating Grant Levels 



 

Operating Grant Levels 

• Grants to library boards in smaller municipalities all receive the 

same grant.   



 

Operating Grant Levels 

• Provincial grants to boards serving municipal populations of 

more than 3,000 people are based on a formula.  Last year’s 

budget had the formula at  $5.55 x 2016 official municipal 

population. 

• Exceptions have been made if municipal population has 

declined since 2010 

• This formula still has to be approved as part of this year’s 

provincial budget 
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Applying for the Grant - Overview 

1. Public Library Survey and Annual Report 

2. Grant Application Form 

3. Statement of Receipts and Disbursements/Financial Review 

4. Budget 

 

• Boards must be in compliance with the Libraries Act and 

Libraries Regulation 

• The Grant Application Package is due June 15 (by email, mail or 

fax) 



 

1. Public Library Survey & Annual Report 

• Due Feb 28 

• Ab.countingopinions.com 

aka “LibPAS” 

• Board must review and 

approve the report before 

it is submitted 

• The survey portion of the 

report is used to 

determine compliance

  



 

1. Public Library Survey & Annual Report 



 

1. Public Library Survey & Annual Report 



2. The Application Form 



3. Receipts & Disbursements/Financial 

Review 



3. Receipts & Disbursements/Financial 

Review 



3. Receipts & Disbursements/Financial 

Review 



3. Receipts & Disbursements/Financial 

Review 



 

4. Budget 



 

4. Budget 



 

Direct Payments 



 

Direct Payments 



 

Accessing the Forms 

albertalibraries.ca 

 

 



 

Accessing the Forms 

 

 



 

Help! 



 

Help! 



 

Processing the Grant Application 

• Once compliance is checked grant amount is assigned by Public 

Library Services Branch. 

• Application is confirmed by Ministry Financial Services Branch 

and forwarded to Service Alberta for release of funding (may 

take up to 4 to 6 weeks) 

• Grant may be paid by cheque or direct deposit 

 



Tips for Success 
 

 



 

Tips for Success 

• Use the LEGAL name of the board on all documents 

• Provide current board information in the Annual Report, 

including term expiry date for everyone 

• Make sure your current Plan of Service is submitted to PLSB 

• If your financial reviewer has changed, send in the meeting 

minutes from council approving the new reviewer 

• Monies received are clear and correctly identified 

• If a form says “Please list” …please list 

 

 



 

Questions? 

Jen Anderson 

Manager, Public Library Grants Program 

Public Library Services Branch 

Ph: 780.415.0294 

jen.anderson@gov.ab.ca 
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